
        Information Technology Services 
        Client Experience Team - Harrisburg 

 

Widener University Commonwealth Law School, 3800 Vartan Way, P.O. Box 69380, Harrisburg, PA 17106-9380 
t: 717-541-3806    f: 717-541-3966    e: hbhelpdesk@widener.edu    https://commonwealthlaw.widener.edu 

 

 
 
Title: How to Edit an Existing PDF File 
  
Task: 
By following these instructions, you’ll be able to make changes to an 
existing PDF file. These steps illustrate how to add text and allow the rest 
of the text to re-flow automatically. 
  
Instructions: 

1. Open the PDF you wish to edit in Foxit PDF Editor. 
2. Click The Edit tab 
3. Click the Link and Join Text button. 

 
4. Click on the paragraphs to be joined together. 
5. Boxes will form around each paragraph. 
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6. Select the paragraphs to be joined. 

 
7. Right-click the selection and click Join Text Boxes. 
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8. The individual selections will be joined. 

 
9. Click Close in the menu bar. 

 
10. Return to the Edit tab. 
11. Click the Edit Text button. 

 
12. Position the mouse cursor where you want to insert the new text and 

insert it. 
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13. A sidebar provides formatting options. 

 
14. Such as changing font and font size; text effects; and alignment. 

 
15. Be sure to save any changes you make. 
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Video Link: 
How to edit PDF files | Free PDF Editor | Online | Foxit 
  
PDF Advanced editing | PDF Editor | Advanced editing on PDF documents 
| Foxit 
  
Outcome: 
Hopefully this information has been useful. If not, or you still have 
questions, please don't hesitate to contact CWLaw Client Experience. 
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